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POSITION DESCRIPTION 
 
Research Officer (Assessment) 
 
Assessment Curriculum and Technology Research Centre 
University of the Philippines  
 
 
EMPLOYMENT TYPE:  Fixed Term for 12 Months (annual renewal available), 

Probationary Period of 3 Months  
    Remuneration: P 45,000 – 60,000 per month plus benefits  
                                             and insurance 
 
HOW TO APPLY:  Email applications to the contacts below, addressing the 

selection criteria, and providing an academic and employment 
resume. 

 
Dr Esther Care (e.care@unimelb.edu.au)  
Dr Therese Bustos (t.bustos@actrc.org) 

 
 
    Application Window:  
 
 Interviews of short-listed applicants will be held on the second 

week of June 2016 
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POSITION SUMMARY 
The Research Officer (Assessment) will provide support to the Directors of the Assessment, Curriculum 
and Technology Research Centre (ACTRC) in their leadership in developing and facilitating 
interdisciplinary research within the Centre by actively engaging with government, industry, multi-
lateral and academic organisations. The Research Officer will have a hands on role in leading 
assessment research in ACTRC to promote the centre as a provider of interdisciplinary research 
excellence associated with the K-12 reforms.  
 
ACTRC is a partnership between the University of Melbourne and the University of the Philippines. 
The Centre is supported by Australia’s Department of Foreign Affairs, and seeks to advise and inform 
the Philippine system of education through curriculum, teaching and assessment research that is 
based on empirical studies of curriculum innovation and implementation. Further information at: 
www.actrc.org/ 
 
The incumbent will be expected to work actively to facilitate research with ACTRC objectives and 
engage with researchers and stakeholders across academe and education authorities. 

SELECTION CRITERIA 
Essential 
§ A higher degree awarded in a discipline relevant to the research program, such as education and 

psychology 
§ Research track record and reputation in psycho-educational or educational assessment 
§ Demonstrated ability to lead significant collaborative research projects 
§ Demonstrated capacity to facilitate research and to prepare research proposals and reports that 

rest on technical capabilities in the field of assessment 
§ Excellent oral and written communication skills suitable for a variety of audiences including 

industry, community, policy makers, government, academic peers and collaborators and lay 
audiences. 

KEY RESPONSIBILITIES 
The Research Officer will support the Centre's Directors in: 
§ advancing the ACTRC strategic and operational objectives and ensuring that these objectives are 

met in the form of successful completion of events, research publications, and project deliverables 
§ providing expertise in assessment to the Centre’s projects 
§ building technical capacity in assessment with fellow staff, as well as with key stakeholders 
§ facilitating processes, procedures, and communications between the Philippine-based and 

Melbourne-based activities to ensure high levels of professional standards and functioning at all 
times.  
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DUTIES 
Technical work 
§ Gain a full understanding of the scope of projects to represent technical aspects effectively on a 

local level 
§ Contributing to projects in terms of item and test development, and using state of the art 

techniques to do so 
§ Sharing expertise in research methods and quantitative statistics, including univariate and 

multivariate methods 
§ Hold weekly meetings with Research Officers to coordinate field technical work 
§ Serve as ACTRC's assessment liaison with the regional, division and district level DepEd 
 
Program management 
§ Coordinate closely with Directors on matters related to operations 
§ Liaise with ACTRC and ARC academic associates to ensure project efficiency 
§ Ensure that researchers are provided with appropriate, timely and practical support in terms of 

technical assessment expertise 
 


